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InDesign 1.5
QuarkXPress 4

 To type a tab char-
acter that automati-
cally aligns with the 
right edge of a text 
box, use option-tab 
(Mac Quark), alt-\ 
(Windows Quark), or 
shift-tab (InDesign). 
You do not need to 
specify a tab stop, the 
program sets it for 
you automatically.

Acrobat 5
 To dramatically 

improve the appear-
ance of vector line art 

on the screen, choose 
Edit>Preferences> 

General, choose the 
Display category, and 
check the Smooth 
Line Art option. This 
applies to the full 
version of Acrobat 
and the free Acrobat 
Reader.

Photoshop 6
 When you create 

Photoshop text on a 
type layer, it will 
remain as crisp, high-
resolution vector text 
if you save the fi le 
as an EPS fi le. Just 
be sure to check the 
Include Vector Data 
option in the EPS 
Options dialog box.

 When you change 
the color of selected 
text, it’s diffi cult to 
see the color you’ve 
applied until you 
deselect the text. You 
can hide the text 
selection (but keep 
the text selected) by 
choosing View>Hide 
Extras, or x-h (Mac) 
or ctrl-h (Windows).

InDesign 1.5
Illustrator 9

 To temporarily 
switch to the selec-
tion tool when any 
other tool is active, 
press x (Mac) or ctrl 
(Windows). Release 
the key to return to 
the previous tool.

Illustrator 9
 Unused swatches, 

brushes, and styles 
make Illustrator EPS 
fi les larger and more 
likely to have output 
problems. Before 
saving your fi les,
run the Style/Brush/
Swatch Cleanup 
action in Illustrator’s 
Actions palette to 
remove these unused 
items. Use Window>

Show Actions to dis-
play the Actions pal-
ette, if necessary.
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Gilbert Consulting provides training & support 
services to help graphics and communications 
personnel convey print and web messages effectively.

Did you know?
In the fi rst six months of 2001, Keith Gilbert taught 
Adobe InDesign to clients in Barbados, Kansas City, 
Minneapolis, Phoenix, and Washington DC.

Call today for custom training on InDesign, 
QuarkXPress, PageMaker, Illustrator, FreeHand, 
Photoshop, or Acrobat at your offi ce!


